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	PT. SUPRACO INDONESIA
A Jakarta based company with more than 31 years of experience in providing services to oil and gas industry and Geothermal in Indonesia

We are seeking for best candidates to fill the vacant position of : 

	1. COATING INSPECTOR 
JOB FUNCTION :
Assure that proper coating has been applied and is acceptable for intended field facility. Verify that required coating inspection methods are performed properly, including DFT, holiday testing, etc. Monitor mixing & application of coatings by contractor. Maintain daily log or diary of activities
RESPONSIBILITY AND DUTIES 

· Necessary to assure that the applied coating will protect facilities and equipment from corrosion for the life of the pipeline & related facilities. 

· Provide an esthetic appearance to all facilities

Required KNOWLEDGE, qualifications, skills, and EXPERIENCES

· Extensive training and experience in coatings & coatings inspection, application methods, & testing. 

· Previous training as a NACE coatings inspector is helpful.  

· Knowledge of surface preparation methods & other requirements for obtaining desired performance from coatings.

· Ten years experience in coatings & coatings inspection. 

· Overseas pipeline experience is helpful.

· Competent in PC skills relative to Microsoft Word, Excel, and e-mail systems

2. SPREAD INSPECTOR PIPELINE

JOB FUNCTION

Assure that required inspection methods are performed properly, including DFT, Holiday testing, etc. Monitor mixing & application of coatings by contractor. Maintain daily log or activities.
RESPONSIBILITY AND DUTIES 

· Oversee inspection of piping and welding activities conducted at contractors and sub-contractors facilities.

· Coordinate with other structural and piping inspectors

· Review original material certificates for compliance to codes and specifications

· Ensure testing, measuring, welding, and NDE equipment is fully calibrated and has current certification

· Ensure storage and use of welding consumables is per manufacture’s recommendations and full certification

· Review Contractor’s field inspection and test reports

· Verify fabrication fit-up, alignment, and dimensional tolerances

· Review welder qualifications certifications, and attend welder qualification

· Verify Contractor, Subcontractor Quality management systems, plans, procedures, and processes are in place.

Implement  Cepu project Construction Surveillance Program

Required KNOWLEDGE, qualifications, skills, and EXPERIENCES:
· Working Knowledge of:
· Piping and pressure vessel codes and quality standards (E.g. AWS D1.1, CSA B51, ASME Section III, ASME B31.3, and ISO 9001)

· Piping fabrication methods

· Welding processes and NDE techniques including evaluation methods

· Piping, Isometrics and shop Drawings

· Thorough understanding of applicable  Cepu project specifications

· Trained to authorize work permits (e.g. hot work, confined space, etc.)

· Good oral and written English language skills

· Well versed in safe work practices

· Demonstrated ability to communicate in multiple languages

· Minimum fifteen (15) years experience in inspection of piping systems on major onshore construction projects.

3. SHE & S SAFETY 
Job function:
· Work with company and contractor’s site management and Safety, Health, and Environment (SHE) organizations to implement the project and site safety programs.

· Advise site team (company, contractor, and subcontractors) of company, contractor, and local authorities’ safety requirements, regulations, expectations, and best practices.

· Coach and advise contractor and subcontractors to establish, communicate, and implement safety expectations and initiatives; monitor and stimulate execution with contractor’s safety policy, rules, and procedures; and monitor conformance with project and site safety execution plans and implement improvements where appropriate.

· Collect and analyze data on safety initiatives and performance for reporting to project and functional management.

· Encourage proactive reporting and manage the stewardship and improvement of proactive safety programs.  

RESPONSIBILITY AND DUTIES:

· Promote safety awareness and safe performance among project team members, including consultants and contractor personnel.

· Conduct regular safety inspections/assessments on-site and at key off-site subcontractor locations in accordance with established project and site safety plans or as requested by site team members.

· Identify and work to eliminate hazards, unsafe conditions, and unsafe acts; work with company, contractor, and subcontractor management toward achieving an injury-free work place.

· Keep site management apprised of significant safety issues, safety alerts and plans/progress towards resolving issues and eliminating hazards.

· Advise site team of safety initiatives, issues, challenges, and incident investigations/follow-up.

· Communicate safety initiatives, achievements, experiences, and issues from other sites and projects with site team members and contractor/subcontractor safety advisors/management

· Participate in investigation and follow-up of incidents/accidents; prepare notifications/reports for communication of significant incidents to company project/functional management per project incident reporting procedures and matrix.

· Coach and advise contractor/subcontractor safety professionals/management in incident investigation documentation, reporting, and follow-up, including root cause analysis and case management.

· Monitor work processes to ensure compliance with the site work permit system and area/system responsibilities.

· Prepare/provide a safety induction briefing to new Company team members and EM visitors to site.

· Collect and share safety lessons learned with other sites and project and functional management.

Required KNOWLEDGE, qualifications, skills, and EXPERIENCES:

· College level education or equivalent.

· 5-7 years in Construction Safety-related positions (Prefer previous experience with Oil & Gas company).

· Good computer skills including Lotus Notes, Microsoft Excel, Microsoft Word and Microsoft PowerPoint.  

4. DOCUMENT CONTROLLER 

Job function:
Performs Information Management activities in accordance with Project Control Procedures and Work Instructions.
RESPONSIBILITY AND DUTIES:

· Perform records management and document control functions for contractor documents, equipment suppliers and site documents.

· Receive, log, track, and distribute documents from EPC Contractor's document control.

· Identifying, categorizing, and processing document types in accordance with project procedures.

· Using excel worksheets for logging, tracking transmittals from contractor to EMDC, equipment suppliers, Contractor to Cepu project, and all outgoing transmittals.

· Using excel worksheets for logging, tracking transmittals from contractor to Cepu Project, equipment suppliers, Contractor to Cepu project, and all outgoing transmittals.

· Filing originals in accordance with proper file code assignment and maintaining files.

· Transferring electronic files to Cepu LAN folders for Cepu project team accessibility.

· Making requested copies and distribution for outgoing and internal transmittals.

· Obtain "received signature" transmittal from contractor document control for documentation distributed to them and file original.

Required KNOWLEDGE, qualifications, skills, and EXPERIENCES:

· High School Graduate
· Minimum 2 years working experience.
· Significant knowledge in control of hard and electronic document control and information management system 

· Sound written and verbal communication skills with the ability to communicate at all organizational levels.

· Successful track record in similar roles on very large international projects

· Experience in implementing information management systems organization.

· Computer literacy and development skills

5. SHE & S SECURITY COORDINATOR 

Job function:

Coordinate field level SHE&S programs and activities

RESPONSIBILITY AND DUTIES:

· Promote security awareness.

· Assist in the implementation and stewardship of project security plans.

· Steward implementation of project security plans for each project site.

· Assist in the organization of and participate in site security risk assessments.

· Based on threat levels implement security counter measures as instructed by PMT and GSD.

· Assist in organizing security reviews and penetration tests as per the agreed security plan.

· Works with GSD on.

· Scoping/coordination of investigations.

· Contact for site or facility communication of intelligence and alerts.

· Contact for executive protection as it relates to facility specific visits.

· Assist with security incident reporting and lessons learned sharing.

· Participate in project related security investigations.

Required KNOWLEDGE, qualifications, skills, and EXPERIENCES:

· University or College degree preferred

· High level of construction knowledge, skill experience

· 10-15 years experience in implementing SHE / Security Management systems.

· 5 years project health & safety experience.

· Expert in Oil & Gas Safety Manual and safe work practices.

· The individual brings to the Project Team the combination of proven talent, Oil & Company project experience and developed working relationships.

· Good computer skills including Lotus Notes, Microsoft Excel, Microsoft Word and Microsoft PowerPoint.  

Please send your application to recruitment@supraco.com with detailed resume and recent photograph and put job title name on subject email.


